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1. O0mue moJI0KeHu s

1.1. Hacrosimee «ITonoxenne 06 0OpabOTKE INEPCOHANBHBIX JaHHBIX paboTHUKOB MYK
«CoHKOBCKas MexrocenaeHueckas Oubmuorekan (manee — Ilonoskenue) pa3paboTaHo B
cootsercTBuu ¢ Koncrurymuei Poccmiickoit denepaunu, TpyaoBeiM KOJAEKCOM PoccHiCKOi
Denepanun, pakaanckum kojpekcom Poccmiickoit ®enepannu, denepaibHbIM 3aKOHOM OT
27.07.2006 No 149-d3 «O06 uHpopmauuu, UHPOPMALMOHHBIX TEXHOJOIMIX W O 3alIUTE
undopmarumy, OejepaibHbiM 3ak0HOM 0T 27.07.2006 Ne 152-03 «O nepcoHaIbHbIX JaHHBIXY,
[IpaBuiaMi BHYTPEHHETO TPY/0BOIO Pacropsijika.

1.2. HactosumMm ITostoskeHrueM onpeae/sieTesl Nopsi 10k oOpalieHus ¢ nepcoHabHbIMU TaHHbIMA
pabOTHUKOB, a TaKXKe JIML, PaOOTAIONMX HA OCHOBAHMH JIOTOBOPOB I'PAXkAAHCKO-MPABOBOTO
xapaktepa B MYK «CMby (nanee — 6ubiuoreka).

1.3. Llenb pa3paboOTKH MOJIOKEHUS:

— obecrieyeHue 3allUThl NpaB M CBOOOA PabGOTHUKOB OnOIMOTEKM Ipu 00paboTKe HX
MEPCOHAIBLHBIX JAHHBIX;

— ompesiesieHne nopsiika 00paboTKU NMEPCOHATBHBIX JaHHBIX PAOOTHUKOB OUOIMOTEKH;

— YCTAHOBJICHME OTBETCTBEHHOCTH JOJKHOCTHBIX JIMIL, WMEIOMIMX JOCTYN K MEPCOHATBHBIM
JAHHBIM PaOOTHUKOB OWUOJIMOTEKH, 3a HEBBINOIHEHHE TPEOOBAHMI HOPM, PETYIHPYIOLINX
00paboTKY ¥ 3alUTY NEPCOHAIBHBIX JAHHbIX.

1.4. CBeieHus O MEPCOHATBHBIX IaHHBIX PAOOTHHKOB OTHOCATCS K YMCIY KOH(HICHLHATbHBIX
(COCTABIIAIONIMX OXPAHAEMYIO 3aKOHOM TaiiHy OnGauoTeky). Pexum KOHQUACHIMATBHOCTH B
OTHOILICHUH MEPCOHAIbHBIX JAHHBIX CHUMACTCS:

B CJIydae ux 00e3IMYuBaHus;

110 UCTEUEHUH 75 JIET CPOKa MX XPAHCHUS;

B JIPYTUX CIIydasX, IPeIyCMOTPEHHBIX (peiepalibHbIMK 3aKOHAMM.

2. OCHOBHBIC NOHATHSI.

2.1. Jlis neneit nacrosiiiero [onokeHus UCIOAb3YIOTCS CIIEYOIME OCHOBHBIC MOHTHSL:

— mepcoHaJbHbIE JaHHbIe — J1100as HHPOpMAIMS, OTHOCAMIAACA K MPAMO MM KOCBEHHO
OTIPEIEIEHHOMY MM Onpe/essieMoMy husnyeckomy Juity (CyOBbeKTY NEpCOHAIbHBIX JITAaHHBIX);
— 00pafoTKa NEPCOHAJIBHBIX JAHHBIX pabOTHHKA — moboe aeiicrBue (orepauus) WM
COBOKYMHOCTb JISHCTBHI (Onepaluii), COBEPIIAEMBIX € HCIOJIBL30BAHUEM CPEICTB
ABTOMATU3AIIMHI WM 0€3 UCIIOIB30BAHUS TAKUX CPEJCTB € MEPCOHAIbHBIMU JIAHHBIMU, BKJIIOYasd
c60op. 3aMuCh, CHCTEMATU3ALMIO, HAKOTIJIEHUE, XPAHEHHE, YTOUHEHNC (0OHOBJIEHUE, U3MEHEHHE),
W3BJICUCHME, MCMONb30BaHME, Tepeady  (pacnpocTpaHeHue, —MpeloCTaBieHne, J10CTyI),
obe3nnunBanue, OJI0KMPOBAHUE, YAAICHNE, YHHUYTOKEHHUE NEPCOHAIbHBIX JAHHBIX;

—  KOH(WICHIHAILHOCTH MEPCOHATBHBIX JaHHBIX — 00s3aTE/IbHOE JUIs COOJII0ICHMUS
HA3HAYEHHBIM OTBETCTBEHHBIM JIMIOM, TMOJYYMBIUUM JOCTYIl K MEPCOHAILHBIM JaHHBIM
paGOTHUKOB, TPeOOBAHME HE JOMYCKATh MX PaCHPOCTPAHCHHUS 6e3 coryacusi pabOTHUKA WK
MHOTO 3aKOHHOTO OCHOBAHMSI,

— pacmpocTpaHeHue MePCOHAILHBIX JAHHBIX — JICHCTBUA, HANPAB/ICHHBIC HA PACKPLITHC
MEPCOHATBbHBIX IAHHBIX HEONPEJICICHHOMY KPYTy JIMLL;
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—  GJOKMpPOBAHME IMEPCOHAILHBIX [AHHBIX — BPEMCHHOC MPEKPALICHHIC 00paboTKH
MEepPCOHANbHBIX JIAHHBIX (3@ HMCKJIIOYEHHEM Clydacs, C€CJiu obpabotka HeoOXoauma s
YTOUHEHHS MEPCOHAILHBIX IAHHbBIX);

— YHHYTOKEHHE MEPCOHATBHBIX JAHHBIX — JCHCTBHA, B PE3Y/IbTATC KOTOPBIX CTAHOBUTC
HEBO3MOKHBIM  BOCCTAHOBMTH COJIEPYKAHME MEPCOHANbHBIX JIAHHBIX B  MH(POPMALMOHHOHU
CHCTEME MEPCOHAIBHBIX JAHHBIX M (WIIK) B PE3YJIbTATE KOTOPhIX YHUUTOKAIOTCS MATCPUATbHBIC
HOCHUTEJIM NMEPCOHATIBHBIX JaHHBIX;

— 06e3MUMBAHNE TEPCOHAIBHBIX JAHHBIX — JCHCTBUS, B PE3yJIbTAaTC KOTOPBIX CTAHOBUTCH
HEBO3MOJKHBIM ~ 0€3  HMCMOJIB30BaHMSL  JOMOJHUTENbHOW  MH(OpMauum  ONpeieanTh
[PUHAUTEKHOCTb MEPCOHATBHBIX IAHHBIX KOHKPETHOMY CYOBEKTY NEPCOHATBHBIX NAHHDIX;

3. CocTaB MepCOHAIBHBIX JAHHBIX PA0OTHHKOB

3.1. B coctaB mepcoHalbHbIX JAHHBIX PAOOTHUKOB OHONMOTEKM BXOMAT AOKYMCHTBI,
CONPOBOYIAIONIME MPOLECC OPOPMIEHHs TPYAOBBIX OTHOLIEHUH MPH UX MPUEME, MEepeBoJIE U
YBOJIbHEHU M.

3.1.1. Tpu 3aKjirOUEeHUH TPYAOBOTO JOroBOpa B COOTBETCTBUM CO CT. 65 TpynoBoro koackca
Poccuiickoit dexepalun JMLO, MOCTynaiomee Ha padoty, NPEAbABISCT aAMHUHACTPALII
OubIMoTeKH:

— [ACTOPT WJIM MHOI JOKYMEHT, yJ0CTOBEPSIOLLNH JIMYHOCTD,

— TPYMOBYIO KHIKKY, 3a MCKJIFOUYCHHEM Cly4yacB, KOr/1a TPYJIOBOI JIOrOBOP 3aK/I04aeTCs
BIIEPBbIE MM PAOOTHHK MOCTYNAET HA padOTy HA YCIOBUSIX COBMECTUTC/ILCTBRA, 00 TpyaoBas
KHIDKKA Y PaOOTHHKA OTCYTCTBYET B CBSI3H C €€ yTPATOi WIM 110 APYTHM MPHIMHAM;

— CTPAxXOBOE CBHICTENBCTBO FOCYIAPCTBEHHOTO NEHCHOHHOTO CTPAXOBAHMS;

— JOKYMEHTBHI BOMHCKOrO ydera — JUls BOCHHOOOSI3aHHBIX M JIMLL, MOMICKALMX BOMHCKOMY
yuery:

— JOKYMEHT 00 00pa3oBaHuM, O KBaJIH(pUKALMK WM HAINIAN CHICHMAILHBIX 3HAHWI — IpH
MOCTYIUIEHNH Ha paGoTy, TPEOYIOMLYIO CICLHATBHBIX SHAHUH W CIenaabHOM NOArOTOBKHU;

— cBUjIeTebeTBO O npucBoenun MHH (ipu ero Hanmuuun y paboTHHKA).

3.2. Tlpu npuéme paboTHMKA B OUOIHOTEKY paGoTosiaTenieM 3arojHAETCs yHHPUIMPOBAHHAS
dopma T-2 «Jlinunas kapTouka pabOTHHKaY, B KOTOPOI OTpakaroTCs CICAYIOLINE AHKCTHBIC U
ouorpaduueckue 1aHHbIe padoTHHKA!

_ obume cpenenns (O.M.0O. paGoTHUKa, aTa POKACHHS, MECTO POXKACHHS, IPAKIAAHCTBO,
o0paszoBanue, npodeccus, CTax padoTbl, COCTOSHUC B Opake, MacrnopTHbIE JaHHbIC);

— CBEJICHUSI O BOMHCKOM YUETE;

— JIaHHBIE O NIPHEME Ha paboTy;

B manbHEHIIEM B JIMUHYIO KAPTOUKY BHOCSATCH:

— CBEJICHUS O EPEBOJIAX Ha JPYryto padoTy;

— cBejennst 00 aTTECTaLNH;

— CBEJICHUS O TTOBBIIICHUN KBaIUpUKAIIN]

— cBeIeHHs O TPOEeCCHOHAILHOM NePEenOAroTOBKE;

— cBEJIEHNS O Harpaaax (MOOLIPEHHUSX), TOUETHBIX 3BaHUSX;

— cBeeHus 00 OTIyCKax;

— CBEJICHUS O COLMAIbHBIX TapaHTHUsIX;

— CBEJICHMS O MECTE JKUTE/IbCTBA U KOHTAKTHBIX TeE(OHAX.

3.3. B ajMUHACTPATUBHOM OT/Aeje OMOJMOTEKH CO3MAIOTCS M XPaHATCS CJICAYIOIIUE TPYIIIbI
JIOKyMEHTOB, CO/IEpIKAIIUE JIaHHbIe O PAOOTHUKAX B €AMHUYHOM HIIH CBOJIHOM BHJIC!

3.3.1. JIOKYMEHTBI, COIEpKALINE MEPCOHAbHBIC TaHHBIC paGOTHUKOB (MOUTMHHUKA M KOMHUH
[PUKA30B MO JIMYHOMY COCTaBY; JIMYHBIC JeNa M TPYAOBBIC KHHMKKH pabOTHUKOB; Jie/1a,
coAepKallMe OCHOBAHMS K MpHUKa3y MO JIMMHOMY COCTaBy, JC/a, cojieprkalliie Marepuallbl
arTectauu  PaGOTHUKOB; CIYKEOHbIX paccieloBaHuii; CrpaBoOYHO-UHPOPMALMOHHBI  OaHK
JAHHBIX 0 MEpPCOHANy, MOUIMHHUKM M KOMHH OTYETHBIX, AHANNTHUCCKUX N CMPaBOUYHbIX
MaTepuasioB, IEPEelaBaeMbIX — PYKOBOICTBY OUOAMOTEKH, PYKOBOAMTENSIM  CTPYKTYPHBIX
MOJpA3eNeHuii; KON OTYETOB, HAMPABIAEMBIX B rOCYAapCTBCHHbIC opraHbl CTaTMCTHUKH,
HATOrOBbIE MHCIEKIIMU, BEILIECTOSIIME OPraHbl ypaBJICHHs U APYruc YUPEKAECHUS).



3.3.2. JIOKyMEHTaIus 10 OpraHu3anuu paboTbl OMOTMOTEKH: WTATHOE PaCIUCaHHC, TIOJIOIKEHUS
0 CTPYKTYPHBIX TMOJPA3IEICHHSX, JODKHOCTHBIE WHCTPYKLIMH, MpUKa3bl, pacropsHKeHHus,
yKa3aHus aJMUHMCTPALUH, JOKYMEHTBI MO [IAHMPOBAHMIO, YHETY. aHAu3y 1 OTYETHOCTH B
yacTu paboThl C MEPCOHATIOM.

4. Coop, 06paboTKA M 32MTA MEPCOHATBLHBIX TaHHBIX
4.1. TIopsiIoK MOJIyYEHHs IEPCOHATbHBIX TaHHbIX.

4.1.1. Bece nepcoHabHbIE JaHHbIE PAOOTHHKA AMPEKTOP MVYK «CMb» nojyvaer y Hero camoro.
Ecny nmepcoHaibHbIe JaHHbIE PAOOTHUKA, BOSMOKHO MOJYUHUTH TOJILKO Y TPETbEH CTOPOHBI, TO
paGOTHUK yBENOMISETCs 00 JTOM 3apaHee W OT HEro Mojy4aercs MHCbMEHHOC corjacue.
Jlupekrop MYK «CMb» coobuiaer pabOTHUKY O LEIsX, MPEANOIaracMbIX UCTOYHUKAX H
Ccroco6ax MoMyYeHHs MEPCOHATBHBIX JAHHBIX, 4 TAKXKE O XapaKTepe MOICKAIIMX TOLyICHIIO
[IEPCOHAILHBIX JAHHBIX M MOCICACTBUAX OTKa3a paGoTHHKA JaTh NHCLMEHHOE COTIacHe Ha HX
TMOJTyYCHHE.

4.1.2. TlucbMeHHOE coriacie paboTHUKa Ha 00pabOTKY €ro MepCOHaIbHBIX JMAHHBIX JO0JIKHO
BKJIFOUATh B CeOsL:

— (aMITHIO, MM, OTYECTBO CYOBEKTa MEPCOHANBHBIX JIAHHBIX, HOMEP OCHOBHOTO JIOKYMEHTA,
YJOCTOBEPSIONIEr0 €ro JIMUHOCTb, CBEJICHMA O JaTe BbIAAYM  yKasaHHOro JIOKyMEHTa |
BBIIABIIEM €r0 OpraHe;

_ HawMeHOBaHMe OuOIMOTEKM (orepatop) W € aapec, MoJiyyaroliel corjacue cyObekTa
MePCOHAIBHBIX JIAHHBIX]

— 1eJtb 00pabOTKH MEPCOHATIBHBIX TAHHbBIX;

— mepedeHb TEPCOHANBHBIX JIAHHBIX, Ha OOpabOTKY KOTOPBIX AACTCs COrache cyObekTa
IEPCOHAIBHBIX JIAHHBIX

— mepeueHb NeiCTBUI ¢ MEPCOHATIBHBIMI JaHHBIMU, HA COBEPLICHNE KOTOPDIX JlaeTcsl corylacue,
oG1Iee OMICAHME UCTIONB3YEMBIX ONEPATOPOM CrOcOO0B 0GPAOOTKM NEPCOHANBHBIX HAHHDIX;

— CPOK, B T€YEHHE KOTOPOTO NEHCTBYET COrIacke, a TAKkKe MOPANO0K €ro OT3bIBA.

dopwma 3asBJIeHIs O coracky paboTHUKA HA 00pabOTKy MEPCOHAIBHBIX JaHHBIX - TPUIOKCHUC
1 x Hactosuiemy [losioxkeHuto.

dopma OOs3aTebCTBA O HEPA3IJIAICHIH uHpOpMAINH, COAEPIKAIICH TEPCOHATBHBIC JaHHBIC—
npusoxkenue 2 K Hactosiemy Ionoxenuto

4.1.3. Cornacue paboTHUKA HE TPEOYETCsl B CIEAYIOUIMX CITydasdX.

— 06paboTka MepPCOHATBHBIX JAHHBIX OCYIIECTBIACTCS HA OCHOBaHWH TpynoBoro koznekca PO
WA MHOTO (PENepalbHOTO 3aKOHA, YCTAHABIMBAIOWCTO ¢ LCb, yCIOBHA MOJTyYeHHUs
MEpPCOHABHBIX JIAHHBIX M KPYr CYOBEKTOB, MEPCOHANbHBIC JIAHHBIC KOTOPBIX TOJUIEXKAT
00paboTKe, @ TAKIKE OMPEICIISIOLIErO MOJTHOMOUNA paboroaaresis,

— 00paboTka MEPCOHANBHBIX JAHHBIX OCYLICCTBIACTCH B UCTIAX MCIIOJIHEHUST  TPYZ0BOTO
JIOTOBOPA,;

— 06paboTKa MEPCOHATBHBIX JIAHHBIX OCYLIECTBIISACTCS /Uil CTATUCTHHECKHX WJIM MHBIX HAy4HBIX
1eseit py YCI0BHH 00513aTebHOr0 00€31HUNBAHHS NIEPCOHATIbHBIX JIAHHBIX;

— 06paboTKa MePCOHATBHBIX JAHHBIX HEOOXOAUMA Ul 3alUThI JKU3HH, 3JI0pPOBbsI MJIM MHBIX
SKU3HEHHO BAKHBIX HHTEPECOB PAOOTHHKA, ECITH MOJIy4EHHE Er0 COrIACHs HEBOSMONKHO.

4.2. Tlopsinok 06paboTKHM, epeadi U XpaHEHUs! MEPCOHATILHbIX JIAHHBIX.

4.2.1. PaboTHuK OMOIMOTEKH PEAOCTABIACT AUPEKTOPY MVYK «CMB» A0CTOBEPHBIC CBEICHHMS
o cebe. JIMpEKTOp YUPEKIEHHsS MHPOBEPAET JIOCTOBEPHOCTDH CBEJICHUI, CBepss JaHHBIE,
MpeI0CTaBIeHHbIe PAOOTHMKOM, C IMEIOMIMMUCS Y HETO JIOKyMCHTAMH.

42.2. B coorserctBun co cT. 86 TK P® B uensax obecrneucHus rnpas H cBOOO/1 UesioBeKa M
rpakaadnHa aupekrop MYK «CMB» npu 00paboTke MEPCOHATLHBIX AaHHBIX paboTHHKA
JIOJIKHA COBIMOAATH Clie/Lytolie o0ume TpeboBaHuA:

— 06paboTKa MEepCOHANBbHbIX JIAHHBIX OCYILECTBIACTCS HCKJIIOUMTEILHO B LEssiX o0ecneyeHus
COOJIOIEH S 3aKOHOB M MHBIX HOPMATHBHBIX TMPABOBbIX dKTOB, cojeiicTBus pabOTHUKAM B
00y4eHHH ¥ TPOJBMIKEHUN TIO ciykbe, obecreyeHns JIMUHON 0e30MacHoCTH pabGOTHUKOB,
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KOHTPOJISL KOJMYECTBA M KAueCTBA BBIMOIHACMOM paboThl M OOecHeueHus COXPaHHOCTH
MMYLIECTBA;

— He 3alpalmnBalOTCs U He 00pabaThiBAIOTCs IEPCOHABHBIC IaHHbIC pabOTHHKA O €ro YJICHCTBE
B 00ILECTBEHHBIX OOBEAMHEHUSX,

— [IpY IPUHSITHN PELICHMH, 3aTParnBalOIMX MHTEPECH paboTHUKA, IMPEKTOP HE MMECT npaBa
OCHOBBIBATHLCS HA TMEPCOHAILHBIX JAHHBIX PaOOTHHMKA, MOJTYYEHHbBIX HCKIIOUMTCILHO B
pe3yJIbTaTe MX aBTOMATH3MPOBaHHOI 00Pa0OTKH MK JICKTPOHHOTO MOJTYHCHHUSL,

— 3amUTa TMEPCOHANbHBIX J@HHBIX PAOOTHMKA OT HEMPABOMEPHOrO HMX HCIOJIL30BAHMA MM
yTpaThl 06ECIeUUBAETCS AUPEKTOPOM 32 CHET OGHOUKETHBIX CPEICTB B MOPAKE, yCTAHOBICHHOM
3aKOHO/1aTENILCTBOM;

— paGOTHHKM M WX MPEACTABUTENH JIODKHBI ObITh 03HAKOMJIEHBI MO PACIUCKY € JOKyMCHTAMH
GUOIMOTEKN, YCTAHABIMBAIOIMME MOPSAI0K 00padoTKN NEPCOHANLHBIX JaHHbIX pabOTHHUKOB, a
Takyke 00 UX 1paBax 1 00S3aHHOCTAX B 5TOI 001aCTH.

4.2.3. PaGOTHUKH HE JOKHbBI OTKA3bIBATHCA OT CBOMX [1PaB HA COXPAHEHUE U 3aLUTY TaiHbI.

5. Ilepenaua nepcoHAIbHBIX TAHHBIX

5.1. Tlpu mnepenaue MEPCOHATbHBIX JIAHHBIX paGothuka mupektop MVYK «CMby poikeH
coOIoaTh cleaytolme TpeOoBaHus:

5.1.1. He coo0iarh nepcoHaibHble AaHHblE pabOTHUKA TPEThEH CTOPOHE 6e3 MUCBMEHHOIO
cornacusi pabOTHMKA, 3@ MCK/IIOYCHHEM CJy4acs, Koraa 95TO HEOOXOJMMO B LIEJISIX
TIPeAyIPEKIEHUS] YTPO3bI )KU3HU U 3110POBbIO pabOTHUKA, a TAKKE B CITy4yasiX, yCTAHOBJICHHBIX
(eaeparbHbIM 3aKOHOM.

5.1.2. TlpeaynpeuTh JIMLL, NOJYYUBLIMX TEPCOHATBHBIC JaHHbIC pabOTHHUKA, O TOM, YTO ITH
JIAHHBIE MOTYT ObITh HCIOJb30BaHbI JIMLIb B LE/IAX, U1 KOTOPbIX OHHU cOo001LEHbI, U TpeDOBAThH
OT JTMX JIMI[ TOATBEPIKAEHME TOr0, YTO 3TO MPaBUIO COOMOACHO. Jlvua, noJyyMBIINME
TEPCOHANBHBIE IAHHBIE PAOOTHUKA, 00SI3aHEI co0II01aTh PEKUM KOH(UICHIHAILHOCTH.

5.1.3. Paspemath AOCTYyH K MEPCOHAILHBIM J[aHHBIM pabOTHUKOB  TOJILKO ~ CMELUAJIbHO
YIIOJTHOMOYEHHBIM JIALAM, TIPH TOM yKa3aHHBIC JIMIIA JIO/DKHEI HMETh MPABO TMOTyHaTh TOJIBKO
Te MEePCOHATBHBIEC TAHHBIE, KOTOPbIE HEOOXOAMMbI JUISl BBIMOJIHCHU KOHKPETHOH (DyHKIIMH.
5.1.4. He 3anpamiBaTbh HH(GOPMALIUIO O COCTOAHMM 310POBbA pabOTHHKA, 33 UCKIIIOUEHUEM TCX
CBEJICHMUI1, KOTOPBIE OTHOCSTCS K BOIPOCY O BO3MOMKHOCTH BBIMOJIHCHHA pabOTHUKOM TPY/I0BOH
(byHKLIH.

5.1.5. IlepenaBaTh NEPCOHAIBHBIC JAHHBIC pabOTHHKA €ro 3aKOHHBIM, HOJHOMOYHBIM
NPE/ICTABATENAM B MOPS/IKE, YCTAHOBICHHOM TpPYOBBIM KOACKCOM P®d, u orpaHuyuBath JTY
UH(POPMALIMIO TOJILKO TEMU NEPCOHATBHBIMH aHHBIMI, KOTOPbIC HEOOXOMMBI JIJIsl BBITIOJIHEHMSI
yKa3aHHbIMK [IPEACTABUTENAMU UX (PYHKLMH.

5.2. TlepconasibHble NaHHbIE PabOTHUKOB 00pabaTbIBAIOTCS W XPaHATCs y JAMPEKTOpa MVYK
«CMb».

5.3. IlepcoHasbHble NaHHbIE PAOOTHUKOB MOTYT ObITH TOJYYEHbI, MPOXOAUTH JATbHEHLIYIO
00paboTKy 1 TepeaaBaThCs Ha XPAHCHUE, KaK Ha OyMaKHbIX HOCHTENSX, Tak U B 3JIEKTPOHHOM
BHJIC (CPEICTBAMYU aBTOMATH3HPOBAHHbIX CHCTEM).

6. JlocTyn K MepCOHANLHBIM 1AHHBIM PAOOTHUKOB

6.1. IlpaBo jocTyna K nepcoHaIbHbIM JIaHHBIM pabOTHUKOB MUMEIOT:

— mupektop MYK «CMby;

- JIWI0, 3aMEIAloNIee TUPEKTopa (Ha OCHOBaHMM HOPMATUBHOTO aKTa Yupeaurens) Ha Nepuo
OTCYTCTBHSI 110 YBAKMTEIbHBIM ITPUUHHAM

— COTPYIHMKM paiiOHHOrO OTAENA MO JENaM KyJIbTYpbl, MOJOACKH 1 crnopra aJMUHUCTpALUU
ConkoBckoro paifona TBepckoii 001acTH, B TOM YHCIIC OyXrajaTepuu,

— PYKOBOAMTENHM CTPYKTYPHBIX MOAPA3JCNCHUA MO HANPaBJICHHIO NESTENBLHOCTH (HOCTYI K
[epPCOHANLHBIM JaHHBIM TOJILKO PAOOTHHKOB CBOCTO oipas/ie/ieHus)

6.2. PaGoTHuKKM OMOJIMOTEKH UMEIOT MPaBo:



— [OJIy4aTh CBOOO/HBIH GECIIATHBIN JOCTYI K CBOMM NEPCOHATLHbIM JAHHBIM ¥ O3HAKOMJICHHE
C HEMH, BKJIIOYas MpaBo Ha OE3BO3ME3IHOE MOJIYUCHUE KOmuit JII000I 3anucu, coaepKanieit ux
IIEPCOHANIBHBIC TAaHHBIC;

— TpeboBarh OT JUPEKTOP MVYK «CMBy yTOYHEHHUS, MCKIIIOUCHHs WM HUCIPaBICHUA
HEMOJIHBIX, HEBEPHBIX, YCTApPEBIIMX, HEAOCTOBEPHBIX, HE3AKOHHO MOJYYEHHBIX WM HE
SBJISIONIMX HEOOXOAMMBIMU MEPCOHAIBHBIX JaHHBIX.

— nonyyath OT pykoBoautens MVYK «CMB» cBeeHUs O JIMLAX, KOTOpbIC UMEIOT J0CTYyIl K
IEPCOHAILHBIM JIAHHBIM HIJI KOTOPBIM MOKET ObITb NPEAOCTABJIEH TAKOW JIOCTYI; MEPCHCHb
00pabaTbiBAEMBIX TEPCOHANBHBIX JIAHHBIX 1 HCTOUHUK HX MoJyueHus; CPOkH 0OpabOTKH
[EePCOHAIBHBIX 1AHHBIX, B TOM YMCJIE CPOKH MX XPAHCHHUS!, CBCCHNUA O TOM, KAKKE IOPHINUECKIEC
IOC/IECTBIS Il CyOBEKTa TMEPCOHAIBHBIX JaHHBIX MOKET MOBJCHL 32 coboii obpaboTka €ero
IIEPCOHAJIBHBIX TaHHBIX;

— TpeOoBaTh M3BEIICHUS PYKOBOAMTEIIEM MVYK «CMB» Bcex Aull, KOTOPbIM paHee ObLIN
COOOIIIEHb! HEBEPHBIC MIJIM HEMOJIHBIC MEPCOHAIBLHBIC aHHbIC, 000 BCEX MPOU3BEACHHBIX B HUX
HCKITIOUEHUSIX, MCITPABICHUAX MK JOTOJIHCHUAX]

— o0’kasioBaTh B YIMOJHOMOUYEHHBII OpraH no 3ature npas CyOBEKTOB MEPCOHAIbHBIX JaHHbIX
WIM B Cy/Ie0OHOM IOpSIKE HENPaBOMEPHBIC ACHCTBUS M GeseiictBust pykosoauteas MYK
«CMBy» mpu 00paboTKE U 3aIMUTE UX NEPCOHATBHBIX JaHHbIX.

6.3. KomuposaTh M JejaTh BBIMUCKH MEPCOHATBHBIX  JAHHBIX paboTHMKA pa3peracTcs
MCKJTIOUMTELHO B CITY/KEOHBIX LETIAX.

6.4. Tepenaua nHpoOpMaLK TPEThEll CTOPOHE BO3MOXKHA TOJILKO IMPH [MUCHMEHHOM COTJIaCUU
pabOTHUKOB, €CJIM HHOE HE YCTAHOBJICHO (eaepaabHbIM 3aKOHOM.

7. OTBETCTBEHHOCTD 32 HAPYIIEHHE HOPM, PEryIMpPYIOIHX 00paboTKy U 3aluTy
NepCOHAIbHBIX IAHHBIX

7.1. PaGOTHHKM OWOJMOTEKM, BMHOBHbIC B HApyLICHUM HOPM, PCryIupylOIIdX noJlyueHune,
00paGoTKy M 3aIMTy TEPCOHAIBHLIX  1aHHBIX paGoTHHMKA, HECYT JMCLUMILIMHAPHYIO
a/IMUHACTPATHBHYIO, TPAKIAHCKO-TPABOBYIO MM YTOJIOBHYIO OTBETCTBEHHOCTE B COOTBETCTBUH
¢ (henepanbHBIMU 3aKOHAMMU.

7.2. lupexrop MYK CMb» 32 HapylieHHE HOPM, PEry/MPYIOLLMX nostyuerue, o0padboTky
ATy MEPCOHAIBHBIX JaHHBIX pabOTHUKA, HECET QJIMUHUCTPATUBHYIO OTBETCTBEHHOCTH
cormacHo Kozekcy 00 aIMHUHUCTPATUBHBIX TPABOHAPYLICHUAX P®, a Take BO3MELIACT
paGoTHUKY ~ ymepO, MNPUYMHEHHbIH  HEMPABOMEPHBIM MCIIOJIb30BaHeM  MH(MOpMALnH,
cozepKalieii epcoHaIbHbIe IaHHbIC PaOOTHUKA.

8. [Mopsaok BBOIA B /IeiicTBHE U H3MCHEHUS Ionosxxenus.

8.1. Hacrosimee IToNoeHHE BCTyNaeT B CMy € MOMEHTA €ro yTBEPiKICHM: JMPEKTOPOM
OUOIMOTEKN U AEHCTBYET OECCPOUHO, 10 3aMCHbI €r0 HOBbIM [TonoxkeHuem.

8.2. Bee u3Menenust B I1010KeHHE BHOCITCS TPUKA3OM IMPEKTOPA.

8.3. Bee paborHukn OpraHu3alnu J0KHbI 6BITH O3HAKOMIICHBI ¢ HacTosuM [losokeHueM
10J1 POCIHKCE.



[Tpunoxenue 1
[TososkeHnIo 06 06PabOTKE MEPCOHATBHBIX JaHHBIX PAOOTHMKOB
MVYK «CoHKOBCKasi MEKIoceieHYeckas OubanoTexa

@dopma 3asiBJEHHS 0 COTJIACHH PadOTHHKA HA 00paboTKy NMepCOHANBHBIX AaHHBIX
Cornacue Ha 00paboTKy 1epCOHATbHbBIX JTaHHBIX
B cootBerctBun ¢ denepanbHbiM 3akoHOM 0T 27.07.2006 No152-d3 «O mnepcoHallbHbIX
JIAHHBIXY,

s, s
(q)uMH,'IMH. MM)(. ()'I‘ICC I'BO ll().’lll()k,"l'l-l(\)
cepust No BbI/1aH
BHUJL OCHOBHOI'O JIOKYMCHTA, )’}J.OC'l'()BCpﬂlOlllMl‘fl JIMYHOCTH

(kem 1 KOrJ1a)

MPOKUBAIOLMIT(ast) TI0 apecy ,
NPUHAMAIO PEIICHUE O MPEIOCTABICHNN MOMX MEPCOHATBHBIX JAaHHbIX W JIal0 corjacue
Ha ¥X 00paboTKy OnepaTopy:
MVYK «CMBy, 171450, Tepckas 061, nrr.COHKOBO, yii. JIyHa4apcKoro .3
¢ MCHOIB30BAHNEM CPEJICTB aBTOMATU3ALMK MM O€3 UCTIOJIE30BaHNMs TAKNX CPEICTB;
¢ meablo obecrmedyeHus COOJIOJCHHUS 3aKOHOB W MHBIX HOPMATHBHBIX IPABOBBIX aKTOB,
TPYIOYCTPOHiCcTBA paOOTHUKOB, OOY4YEHUs U MPOABMIKCHHS IO cirykbe, obecreueHus JUYHOM
6e30MacHOCTH  pAOOTHUKOB, KOHTPOJIsS KOJMYECTBA W KaucCTBa BBIMOJIHSIEMON  paboThl 1
obecreueHust COXPaHHOCTU UMYIIECTRA.
IepeyeHb MEPCOHANLHBIX JAHHBIX, HA 00paboTKY KOTOPBIX /aercsi COorjacHe
cy0beKTa mepcoHaIbLHbIX TAHHBIX:
o Damunus, uMs U OTUECTBO
e JlaTta poxacHus
MecTo pOXK/ICHUS U TPakIaHCTBO

e buorpaduueckue CBEACHUs

e CaejeHus 0 MecTax paboThl (TOPOJI, Ha3BaHKUE OpraHU3aluy, 10JKHOCTE, CPOKH paboThI)
e (CBeJeHUs O MECTE PErucTpaLyu, mpoKuBaHms

e [lacriOpTHBIE JAHHbIE, JAaHHbBIE BOGHHOrO Onera (uid BOCHHOOOSI3aHHBIX )

e Tapu@uKalMOHHBIE 1aHHbIC, CBEACHHS I pacucTa 3apa0bOTHOM MU1aThl COTPYAHUKA

e JlaHHbIE HAJIOrOMJIATEbIIMKA, JAHHbBIC IEHCUOHHOIO CTPAXOBAHM

e CaesieHns 00 00pa3oBaHUM, CTAKE, ATTECTALMM U MOBBILICHIH KBaJIM(pUKALUH

e (CpejieHHs O KBAIM(UKALMY U HAINYHH CEIMAIBHBIX 3HAHUH

e JlaHHble O HArpajax M JOCTHIKEHUAX

e (CBejeHUs O KaTeropun padoTHHKA

e JlaHubie O CEMEITHOM MOJIOKEHUH 1 YJICHAX CCMbH

e KonraxTHas nHMGOpMALUS

e CBejcHHS O COCTOSIHHH 30pOBbSl B TEX CIyuasX, KOTOPbIE OTHOCATCS K BOMPOCY O

BO3MOKHOCTH BBIMOTHEHHS PAOOTHIUKOM TPYA0BOH (QyHKLMH.

Iepeuenn eiicTBAI ¢ EPCOHATLHBIMH AAHHBIMH, HA COBEPUICHUE KOTOPLIX naercst
corsiacue, of0miee OMHCAHHE MCMOJb3YeMbIX — ONepaTopomM crnoco6oB  00padoTKH
NepPCOHATBHBIX JAHHBIX!

C6op, cUCTEMATH3alMIO, HAKOIUICHHE, XPAHCHHUE, YTOUHCHHC (0OHOBJICHNE, M3MEHEHHE
MCMOJIB30BAHMS),  pacrpocTpaHenue (B TOM  {HC]IC nepejavy),  00€3/1M4MBAHUE,
OIIOKHPOBAHUE, YHUUTOKEHHME NIEPCOHATILHBIX IAHHBIX.

Hacrosiiee coriacue J1ano MHOM (nata) u aeiicTByeT 6ECCPOUHO.

S oCTaBIsIO 3a COOOM MPaBo OTO3BATH CBOE COIVIACHE TOCPEICTBOM  COCTABIICHMA
COOTBETCTBYIOLIETO MUCHMEHHOTO JIOKYMEHTa, KOTOPBIA MOXKET ObITH HAMPABJIEH MHOW B aapec
Ornepatopa Mo MouTe 3aKa3HbIM MHCHMOM C YBEJIOMIJICHHEM O BPYHCHIH, A100 BpPYUYEH JIMYHO
MOJ pachucKy npeacrapurenio Oneparopa. A [Toanuch
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[TpunoxeHue 2
Tonosxkerunio 06 06paboTKe MEPCOHATBHBIX JaHHBIX PAOOTHUKOB
MVYK «CoHKOBCKasl MexKIoceeHueckas OMbImoTeKay

O06513aTEIBLCTBO
0 HepasrjameHuy HGOpMALMK, COACPIKAIICH NEPCOHATbHBIC TAHHbIC

A, )
(®.M.0. coTpyiHUKa Oneparopa)

MCIIOJHSIOIIHI (as1) I0OJDKHOCTHBIE 00S3aHHOCTH M0 3aMELIAEMO# JI0JIZKHOCTH

(J10JKHOCTD, HAMMEHOBAHKME CTPYKTYPHOTO NI0/IPa3/IelICH s OnepaTopa)

TpeynpeskaeH(a) O TOM, 4TO Ha MEPUO/L HCHIOTHEHMS JI0JKHOCTHBIX 00s13aHHOCTEH B
COOTBETCTBHHU C JODKHOCTHONM MHCTPYKIMEH MHE OyIET MPEIOCTABIIEH JI0MYCK K nHOpMALIIH,
coziepKalleii mepcoHanbHbIE NaHHbIe. HacTosmmnm J06POBOJILHO MPUHAMAIO Ha Ce0sl
00s13aTeIBLCTRA:

14 He nepenaBarh i HE pa3rjiaiarh TPETHUM JIMIaM MHPOPMALHIO, COAEPIKALILYIO
MepcoHaIbHbIC JAHHBIE, KOTOPasi MHE J10BEPEHA (Oyaer 10BepeHa) Uik CTaHET U3BECTHON B
CBSI3U C MCIIOJTHEHUEM JI0JIKHOCTHBIX 00sI3aHHOCTEH.

2 B cityuae NOMbITKH TPETHUX JIHLL TIOJYUYUTH OT MEHS HHPOPMALMIO, COACPIHKALLLYIO
MepCoHaIbHbIC JaHHbIE, COOOWATL 00 3TOM HENOCPEACTBEHHOMY PYKOBOMHUTEO.

i He ncrnonb3oBaTh HHPOPMALIUIO, COAEPIKALILYIO NMEPCOHANILHBIC IaHHbIC, C LEJIBIO
IOJIyYEHUsI BBITO/IBI.

4. BBINOMHATL TPEOOBAHUS [PABOBBIX aKTOB, PErIAMEHTUPYIOLIMX BOTPOCHI 3ALLMTHI
MEPCOHATBHBIX JaHHbIX.

3. B Tedemne roja nocie Mpekpaiienns npasa Ha J0Mmyck K nHpopMainn, coepiKaiieii

nepcoHaIbHbIE JaHHbIC, HE Pa3rialiaTh i HE MepeiaBaTh TPETHUM JHLAM U3BECTHYIO MHE
uH(OPMALIIIO, COAEPIKALILYIO MEPCOHATBLHbIC TAHHBIC.

S1 npenynperxaeH(a) 0 ToM, 4TO B Cllyuae HapylmICHHs 1aHHOTO 0053aTENLCTBA MOTY OBITH
npuBJIey€eH(a) K OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKOHOAATE/ILCTBOM Poccutickoi
denepanun.

(®.1.0.) (MOANKCH)

« » . T




